[image: ]APPLICATION FOR EMPLOYMENT

This page will be detached from the rest of the application form, stored separately and will not be used as part of the short-listing process.

 Data Protection Act – All job applications will be stored adhering to GDPR requirements and our Applicant Privacy Notice.
	FOR OFFICE USE ONLY

	POST TITLE:    Funding and Facilities Manager
	
	Applicant No:

	VACANCY NUMBER:    FFM2021
	
	Internal Applicant:     YES / NO

	ADVERTISED IN:   August 2021
	
	Interview Time:



	PERSONAL DETAILS

	Title: 
[bookmark: Text3]     
	Forename(s):
[bookmark: Text4]     
	Surname:
[bookmark: Text6]     

	Former names (eg maiden name)      
	

	Address: 
	[bookmark: Text9][bookmark: Text8]National Insurance Number:           

	[bookmark: Text16]     
	[bookmark: Text10]Telephone Number (Home):       

	[bookmark: Text17]     
	[bookmark: Text11]Telephone Number (Work):       

	[bookmark: Text18]     
	[bookmark: Text12]Mobile Phone Number:       

	[bookmark: Text19]     
	[bookmark: Text13]Email Address:       

	REFERENCES

	Please give details of people preferably known to you in a professional capacity, and where possible to include your present or most recent employer.  If you are applying for a role to work with young people and have worked with children or young people in the past, you must include a reference contact from the employer where you most recently worked with children or young people

	[bookmark: Text20]Name:       
	[bookmark: Text53]Name:      

	[bookmark: Text21]Position:      
	[bookmark: Text54]Position:      

	[bookmark: Text22]Relationship to you:      
	[bookmark: Text55]Relationship to you:      

	[bookmark: Text23]Organisation / Company:      
	[bookmark: Text56]Organisation / Company:      

	[bookmark: Text28][bookmark: Text24]Address and Postcode:           

	[bookmark: Text57]Address and Postcode:      


	[bookmark: Text31]Telephone Number:      
	[bookmark: Text32]Telephone Number:      

	[bookmark: Text33]Email Address:      
	[bookmark: Text34]Email Address:       

	[bookmark: Text35]Length of time you have known this person:      
	[bookmark: Text36]Length of time you have known this person:     

	May we contact this referee before interview?      

	[bookmark: Text39]May we contact this referee before interview?      

	RELATIONSHIPS / CANVASSING

	Are you the parent, grandparent, spouse, partner, child, step-child, adopted child, grandchild, brother, sister, uncle, aunt, nephew or niece of any member of staff or Trustee of Devon Cricket Board, or the partner of such persons?  If yes, please state to whom and the nature of the relationship.
[bookmark: Text88]     
Please note that seeking support of any member of staff or Trustee for your application, directly or indirectly, will disqualify your application.	



APPLICATION FOR EMPLOYMENT

	POST TITLE: Funding and Facilities Manager
	
	FOR OFFICE USE ONLY

	VACANCY NUMBER: FFM2021
	
	Applicant No:

	LOCATION: Exeter
	
	Interview time:



	SECONDARY AND FURTHER EDUCATION

	School / College/ University
	From
	To
	Qualifications gained
	Grades

	
[bookmark: Text90]     
	
[bookmark: Text91]     
	
[bookmark: Text92]     
	
[bookmark: Text93]     
	
[bookmark: Text94]     


	
[bookmark: Text95]     

	
[bookmark: Text96]     
	
[bookmark: Text97]     
	
[bookmark: Text98]     
	
[bookmark: Text99]     

	
[bookmark: Text100]     

	
[bookmark: Text101]     
	
[bookmark: Text102]     
	
[bookmark: Text103]     
	
[bookmark: Text104]     

	
[bookmark: Text105]     

	
[bookmark: Text106]     
	
[bookmark: Text107]     
	
[bookmark: Text108]     
	
[bookmark: Text109]     



	PROFESSIONAL QUALIFICATIONS

	Awarding Body
	Qualification
	How obtained (examination, election etc.)
	Date 

	[bookmark: Text110]     
	[bookmark: Text111]     
	[bookmark: Text112]     
	[bookmark: Text113]     

	[bookmark: Text114]     
	[bookmark: Text115]     
	[bookmark: Text116]     
	[bookmark: Text117]     

	[bookmark: Text118]     
	[bookmark: Text119]     
	[bookmark: Text120]     
	[bookmark: Text121]     

	[bookmark: Text122]     
	[bookmark: Text123]     
	[bookmark: Text124]     
	[bookmark: Text125]     



	MEMBERSHIP OF PROFESSIONAL BODIES

	Professional Body
	Grade of Membership
	How obtained (examination, exemption etc.)
	Date

	[bookmark: Text126]     
	[bookmark: Text127]     
	[bookmark: Text128]     
	[bookmark: Text129]     

	[bookmark: Text130]     
	[bookmark: Text131]     
	[bookmark: Text132]     
	[bookmark: Text133]     

	[bookmark: Text134]     
	[bookmark: Text135]     
	[bookmark: Text136]     
	[bookmark: Text137]     

	[bookmark: Text138]     
	[bookmark: Text139]     
	[bookmark: Text140]     
	[bookmark: Text141]     



	FURTHER INFORMATION

	Are you applying to job share the post?
	     

	Do you require any reasonable adjustments for the interview process
	     

	[bookmark: Text142]If yes, please explain.       

	Do you need permission to work in the UK?
	         

	Are you able to produce original documentation, if asked for interview, which demonstrate you are entitled to work in the UK?
	         

	
OTHER RELEVANT TRAINING

	Dates
	Duration of Training
	Nature of Training

	[bookmark: Text143]     
	[bookmark: Text144]     
	[bookmark: Text145]     

	[bookmark: Text146]     
	[bookmark: Text147]     
	[bookmark: Text148]     

	[bookmark: Text149]     
	[bookmark: Text150]     
	[bookmark: Text151]     

	[bookmark: Text152]     
	[bookmark: Text153]     
	[bookmark: Text154]     

	[bookmark: Text155]     
	[bookmark: Text156]     
	[bookmark: Text157]     

	[bookmark: Text158]     
	[bookmark: Text159]     
	[bookmark: Text160]     

	[bookmark: Text161]     
	[bookmark: Text162]     
	[bookmark: Text163]     

	[bookmark: Dropdown8]
	[bookmark: Text164]     
	[bookmark: Text165]     

	[bookmark: Text166]     
	[bookmark: Text167]     
	[bookmark: Text168]     

	[bookmark: Text169]     
	[bookmark: Text170]     
	[bookmark: Text171]     



	
PRESENT OR MOST RECENT EMPLOYMENT

	Employer’s Name and address:
[bookmark: Text172]     
	Job Title:
[bookmark: Text173]     
	Dates 
[bookmark: Text174]Started:       

[bookmark: Text175]Left:       

	[bookmark: Text176]Basic salary / wage:       
	[bookmark: Text177]Pay supplements:      

	[bookmark: Text178]Additional allowances / benefits:       
	[bookmark: Text179]Period of notice or date available to take up employment:       

	Is this your only current job?  
	     

	Does this job involve working with children or young people?      

	[bookmark: Text180]Reason for wishing to leave:       



	[bookmark: Text181]Brief outline of duties and responsibilities:       






	PREVIOUS EMPLOYMENT including Voluntary Positions (most recent first)

	Employer’s name and location
	Position held and main duties
	Dates
	Reason for leaving

	
	
	From
	To
	

	
[bookmark: Text182]     

	[bookmark: Text183]     
	[bookmark: Text184]     
	[bookmark: Text185]     
	[bookmark: Text186]     

	
[bookmark: Text187]     

	[bookmark: Text188]     
	[bookmark: Text189]     
	[bookmark: Text190]     
	[bookmark: Text191]     

	
[bookmark: Text192]     


	[bookmark: Text193]     
	[bookmark: Text194]     
	[bookmark: Text195]     
	[bookmark: Text196]     




	PREVIOUS EMPLOYMENT (continued)

	Employer’s name and location
	Position held and main duties
	Dates
	Reason for leaving

	
	
	From
	To
	

	[bookmark: Text197]     

	[bookmark: Text198]     
	[bookmark: Text199]     
	[bookmark: Text200]     
	[bookmark: Text201]     

	[bookmark: Text202]     

	[bookmark: Text203]     
	[bookmark: Text204]     
	[bookmark: Text205]     
	[bookmark: Text206]     

	[bookmark: Text207]     

	[bookmark: Text208]     
	[bookmark: Text209]     
	[bookmark: Text210]     
	[bookmark: Text211]     

	[bookmark: Text212]     

	[bookmark: Text213]     
	[bookmark: Text214]     
	[bookmark: Text215]     
	[bookmark: Text216]     

	
	
Please continue on separate sheet
	
	
	



	GAPS IN EMPLOYMENT HISTORY or EDUCATION/TRANING

	Please give explanations for periods not in employment or education/training  

	[bookmark: Text217]     










	LEISURE INTERESTS

	Please outline your leisure interests, pastimes or societies in which you have played an active part that are relevant to the post you are applying for

	
[bookmark: Text218]     






	
SUPPORTING STATEMENT: RELEVANT KNOWLEDGE, SKILLS AND ABILITIES, AND COMPETENCIES/EXPERIENCE

	Please provide a statement of the skills and abilities, and competencies/experience that you believe are relevant to your suitability for the post and explain how you meet the person specification for the role. You can draw on your experience in both paid and voluntary work and education/training:

[bookmark: Text219]     











Please continue overleaf if necessary

	

SUPPORTING STATEMENT: RELEVANT KNOWLEDGE, SKILLS/ABILITIES,COMPETENCIES/EXPERIENCE (Continued)

	[bookmark: Text220]     












































Please continue on a separate sheet if necessary (please submit a maximum of 3 sides of A4 in total)



	[bookmark: _Hlk12025342]
DRIVING LICENCE

	Do you hold a full current motorcar driving licence?                                                          



	EMPLOYMENT CHECKS FOR THE SAFEGUARDING OF YOUNG PEOPLE

	We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment. As part of our commitment, we need to ensure that all potential employees satisfy our employment checks. Please note that where appropriate, shortlisted and/or potentially suitable applicants will be required to undertake further checks, including references, and will be required to provide an enhanced disclosure (where appropriate for the role) from the Disclosure and Barring Service.  

	REHABILITATION OF OFFENDERS ACT 1974

	Under the Rehabilitation of Offenders Act 1974, do you have any ‘unspent’ criminal convictions?                                                          

	If you have answered yes, please summarise below:

	
     


Having a conviction will not necessarily stop you from being considered for employment but will need to be taken into consideration when assessing your suitability.  In certain circumstances, employment may be dependent upon obtaining a satisfactory disclosure from the Disclosure and Barring Service.



	DECLARATION (please read carefully before signing this application)

	I declare that the information given on this form is, to the best of my knowledge, complete and accurate and that it may be discussed further with me as part of the recruitment and selection process and further checks may be undertaken if appropriate. 

I understand that Devon Cricket Board reserves the right to ask me to undergo a medical examination.  I understand that my consent will be required under the Medical Rights Act 1998. 

I understand that should I be successful in this application, I will, if required, apply to the Disclosure and Barring Service for an enhanced disclosure.  I understand that should I fail to do so, or should the disclosure not be to the satisfaction of the company any offer of employment may be withdrawn or my employment terminated.

I understand that providing false information is an offence and could result in the application being rejected or if I have been appointed to the post I may be dismissed without notice.

I understand that as part of Devon Cricket Board’s recruitment process, my data will be collected, processed and retained in accordance with the General Data Protection Regulation (GDPR) and as detailed in Devon Cricket Board’s ‘Recruitment – Applicant Privacy Notice’  I understand that my application may be retained for 6 months after the recruitment process ends unless I withdraw my consent.  Should I be successful in employment my application will be retained until 6 years after my employment ends.

[bookmark: Text221]Signed: …     ………………………………………………………………………………………………

[bookmark: Text222]Date: ……     ………………………………………………………………………………………………






Submitting your Application

CV’s will not be accepted as part of the application process

All parts of the application form must be completed

Please upload your completed application form following the link on our recruitment portal 
and the instructions on the job advert

Where you are not able to apply in this way you can post your application to:


Devon Cricket Board Ltd
The Cricket Office
The Sir Christopher Ondaatje Cricket Centre
University of Exeter
Stocker Road
Exeter
Devon
EX4 4QN

Should you require more information about the post you can contact the person named on the job advert for which you are applying

Applications arriving past the closing date will only be considered at the company’s discretion


Devon Cricket Board is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. All roles are subject to an enhanced DBS check and two satisfactory references.
Devon Cricket Board has a commitment to be an Equal Opportunities Employer.
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